ITpunoxenue Ne 28

k mpukasy ®I'bOY BO bI'MY
Munzgpasa Poccun

o1 30.08.2017 Ne 106

[TPUHATO

pelieHreM Y4eHOro COBeTa
®T'BOY BO BI'MY
Munznpasa Poccru

ot 29.08.2017 npotokoa Ne 7

IMOJIOKEHHUE
00 oTHesie OPAUHATYPBI
OI'B0Y BO BI'MY Munsapasa Poccnn

I. O6wne nonoskenus

1.1. ITonoxenue o6 orgene opmuHaTypel PI'HOY BO BI'MY Munsapasa
Poccun (nmanee - IlosnokeHue) sABHAETCS JIOKANBHBIM HOPMATHBHBIM aKTOM
(eIepaTbHOrO TOCYAapCTBEHHOTO OHOMKETHOrO 00pa30BaTeNBHOIO YUPEKIEHHUS
BEICIIero  oOpazoBanms  «bamKupckuit  rocyZapCTBEHHBIM — MeTUITHHCKHIA
yHUBepcHTeT» MEUHHCTEpPCTRA 3hpaBooxpanHeHus Poccuiickolt ®enepaunn (nanee
— YHUBEpCHUTET) U perylHupyeT NeqTeNbHOCTh OTAeNa OpJHUHATYpPHI, OIpereier
3afayd, QYHKOUH OTHeNa, Ipasa U 00s13aHHOCTH pabOTHHKOB OTIENa, IOpPSIOK
opranuzauuy paboTel, peopraHu3aliy 1 JUKBUIALMH OTIeNa.

1.2, Otnen opOUHATYpPE! ABIAETCA CTPYKTYPHBIM nofpazaeneHuemM OI'BOY
BO BI'MY Munzgpasa Poccum (nanee VYHUBEPCUTET), OCYIIECTBISIOIIAM
OpraHu3allvIio, YIpaBleHHE W peryjlupoBaHhe ydeOHOro ripoluecca IIpU
HOJACOTOBKE KaJpoB BhICIIEH KBaTM(HKALMK 110 CIELHANBHOCTIM OPIMHATYPBI.

1.3. B cBoelt JeATENBHOCTH OTHAEN OpPIUHATYPHl DPYKOBOACTBYETCS
ClIe IYIOIIAMH HOPMATHBHEIMY JOKYMEHTAMHU:

- Koncrurynus Poccuiickott @enepanuu;

- OMenepanbHbiM 3akoHOM Poccuiickoit @expepanuu «O6 obpazoBaHuu B
Poccuiickoit @enepauum» ot 29.12.2012 Ne 273-@3;

- OepepanpHplif 3ak0H «O0 OCHOBaX OXpaHBl 3A0POBBA TPaKIaH» OT
21.11.2011 Ne 323-03;

- [Tpukaz MuHucTepcTBa 00pa3zoBanus U Hayku Poccuiickoit @enepanuu oT
19.11.2013 Ne 1258 «O6 ytBepxaeHuu llopsnka opraHuzaiidi U OCYIIECTBISHHUA



oOpa3oBaTeNbHOH HAEATENBHOCTH IO 0O0pa30BaTENbHBIM IPOIPAMMa BBICIIErO
00pazoBaHus - IpOrpaMMaM OpPAUHATYPBIY,

- ITpukas MunucTepeTBa obpazoBaHus U Hayki Poccuiickoli Denepauy oT
27.11.2015. Ne 1383 «O6 yreepxuenuu [Tonoxenus o mpakTHKe OGY9arOIIHXCA,
OCBAaMBAIOLIMX OCHOBHEIE MpodeccCHOHANBHBEIE 00pa3oBaTeNbHbIE IIPOTPAMMEI
BEICIIIETO 00pa30BaHUsD?;

- [Ipuxa3 MunucrtepcTBa o0pa3soBanus 1 Hayku Poccuiickoif Mepepanuu oT
12.09.2013 Ne 1061 «O6 yTBepXIEeHWH TIIepedHel CrenuansHOCTEH H
HaNpaBlIeHUH OATOTOBKH BBICIIEro 00pa3oBaHus»;

- IIpuka3s Munucrepersa 3apaBooxpanesHus PO ot 22.08.2013 Ne 5851 «O6
YTBEPXKACHUH ITopsnka y4acTHs obyuaromuxcs 1o OCHOBHBIM
npodecCHOHANEHEIM — 00pa30BaATENBHEIM IPOTPAMMAaM ¥ JOIOJHHTEBHEIM
npodecCHOHANIBHEIM IIPOTpaMMaM B OKa3aHHH MEAMIIHHCKOMN ITOMOIIH rpaXxIaHaM
¥ B (hapMaleBTHYECKOH HesiTeNEHOCTIY,

- Tlpukaszsl MuHucTepcTBa 00pa3zoBanus M HaykH Poccuiickoit Peneparm
00 yTBepXXIeHHH (pefepallbHBIX TOCYIapCTBEHHBIX 00pa30oBaTeNbHEIX CTaHIAPTOB
BeICIIEr0 O0Opa3oBaHHsl [0 MOATOTOBKE KaJpoB BHICUIEH KBATM(DUKALHKM B
OpIHHATYPE;

- Ycrag OI'BOY BO BI'MY Munznpana Poccuuy;

- HOPMAaTHMBHBIMU aKTaMH YHHUBEPCUTETd, MNpaBUIAMU BHYTPEHHEro
pacropsiika Y HUBEpCUTeTa, MHBIMU JIOKANbHBIMI aKTaMH;

- HACTOSAIIHM ITOJIOKEHHUEM.

1.4. Opranmzaumus paboTel OTAeNa OPAMHATYPHL OCYLIECTBISIETCS B
COOTBETCTBUM C IUNIAHOM OCHOBHBIX MEPONPUATHIH, ¢ IaHaMu paboTsl Y4yeHoOro
COBeTa M peKTopara Ha yueOHbIH rox.

1.5. CrpykTypy ¥ IUTaTBl OTHENa OPAMHATYPHl YTBEP)KIAeT pEKTOp B
COOTBETCTBHH C JeHCTBYIOIMMH HOpMaTHBaMH, ¢ YydeToM o0beMa U
ocobeHHOCTelt paboThl.

1.6. PyKOBOACTBO OTHAEIOM OpAMHATYPHI OCYIIECTBIAET HAaYaIbHHAK OTZENa,
HEOCPENCTBEHHO MOAYHHSIOIIMNCS TpopekTopy no yuebHoH pabote. Haganeruk
OTHeNla OpOHHATYPBl HAa3Ha4daeTcss Ha [JOJDKHOCT K 0cBoOOXKHaeTcs OT
3aHIMAeMOM JOKHOCTH TIPHKAa30M peKTopa YHHBepcHUTeTa 10 IpeiACTaBIeHHIO
npopexTopa 1o yyeGHolH pabore.

I1. 3apauu ornena
2.1. OcHOBHO# INeNbI0 JEATENBHOCTH OTHEeNa OpAUHATYPBEl SABJIAETCA
opraHuzanyst ydebHoro Ipollecca IO CHEUHMANBHOCTAM  OPJAWHATYPEL B
VHHUBEpCUTETE, €ro KOOpOMHAIMA, a Takxke olecredeHHe KOHTpolst y4ebHoH



JEATENBHOCTH Ha Kadelpax, OCYLIeCTBISIOMINX HOATOTOBKY OGYYaloUuXcs IO
CIIELUATIBHOCTSM OpJHHATYPEL

2.2. Hanpapnenue NesTeILHOCTH OTHENA:

- TeKyllee IIaHUPOBaHKe, OpraHu3all{a M KOHTpols yyebHoro mporecca 1o
CIEUHATBHOCTIM OpJUHATYPEI;

- OpraHu3alksg B3aHMOACUCTBHS MOApa3feleHHH YHHBEpCHTETA II0
obeclieueHHI0 KadeCTBEHHOM IIOATOTOBKM OOYHAIOIIHXCS 110 CIIELHANBHOCTAM
OpPIOUHATYphl B Y HUBEPCHUTETE;

- (hopMHpOBaHHE OTHETHOCTH O pealiM3alidi 00pa30oBaTENBHBIX POrPaMM
N0 CIIELHAIBHOCTAM OPAHHATYPEl B Y HUBEPCHTETE,

2.3. OCHOBHBIMM 3a7]a4aMK OTJIeNIa OPIMHATYPHI SBIIIOTCH

2.3.1. moaroroska KagpoB Mo 00pa3oBaTENBHBIM NPOrPaMMaM BLICHIETO
obpa3oBaHuA - IIporpamMMaM TIOJTOTOBKHM KaJpOB BBICLIEH KBaTH()UKALUK B
OpIOHHATYpe;

2.3.2, nnaHupoBaHHe, OPraHM3alMs, KOHTPONIb H COBEpIIEHCTBOBAHHE
y4eOHOro Ipolecca 0 CIeHAIBHOCTIM OpIHHATYPE! B Y HUBEPCHTETE;

2.3.3. BejeHHe HOKYMEHTAlMd W T[IOArOTOBKA OTYETHBIX HJAHHBIX II0O
opranm3anyu yuebHOro npoiecca;

2.3.4. pacrpenencHye, y4eT @ KOHTPOJNL BBIIONTHEHHsS y4eOHO# Harpys3ku
Kadenp;

2.3.5. ananuz xoxa y4eGHOro nporecca;

2.3.6. paspaboTka © COCTaBJieHHE pACIHCAHHME Y4ueOHBIX 3aHsTHH,
[IPaKTHYECKOH  IOArOTOBKH  OPAMHATOPOB, MPOBEASHUS  IIPOMEXYTOUHOMU
aTTeCcTallMH U roCyJapCTBEHHON UTOrOBOM aTTeCTalluH;

2.3.77. pa3BUTHE CHCTEMBl YCIyT, HAIpPaBIEHHBIX Ha MNpHoOpeTeHHE
00y4aIONIMMUCS JOTIOIHUTENBHEIX CIIENUAaTbHOCTEH 1 HABBIKOB IT0 IPOJBIKEHHIO
CBOEH KaHAUAATYPEI B IpodecCHOHaNbHOHR chepe.

1. dyaxkuuu oTaena

3.1. QopmupoBaHHE K Yy4YeT COBMECTHO C [AeKaHaTaMH YHUBEPCUTETA
KOHTHMHTeHTa ofydJalomuxcss 0o oOpa3oBaTelbHBEIM IporpaMMaM — BBICIIErO
obpa3oBaHUd - IPOrpaMMaM I[OJIOTOBKM KaJpOB BhICHIeH KBanuQHKAIUU B
opIUHaType.

3.2. Opranuzamus y4eOGHOro mpolecca MO MOATOTOBKE KaApoB BRICIIEH
KBaTH(QHUKALHMHY TI0 TIPOrpaMMaM OpAMHATYPBl B Y HUBEPCHUTETE.

3.3. Yuactue B pa3paboTke, KOPPEeKTHPOBKE U SKCIIEPTH3E YIEOHBIX IIJIaHOB
OCHOBHEIX 00pa3oBaTeNBbHBEIX IIPOrpaMM [0 TIOATOTOBKE KagpoB  BEICIIEH
KBaMH(GHUKAIMK [0 [OporpaMMaM OpAMHATYphl M IpeAcTaBlIeHHMEe HX K
YTBEPKIACHHIO PEKTOPOM (TIpOpeKTOopoM 110 yueOHoH pabore).



3.4. Oxazanue cofeHcTBHSA 3aBeyIOIINM Kadeapamu B pa3paboTke H
yHU(UKaNWE pabodux mporpaMM JUCITHIIIHH.

3.5. IlmamupoBanme M pacueT obbeMa yueOHOH Harpysku Kadenp II0
[IOATOTOBKE OPAMHATOPOB 0OYYAIOUIMXCsl HA MecTaxX B paMKaxX KOHTPOJIBHEIX Ludp
U o JoroBopaM 00 OKa3aHWM IIAaTHBIX 0OPa30BaTeNbHBIX YCIYT Ha OvepeiHoi
yueOHBIA roll (pacyeT rpymnn obyHdaroniuxcs, 3aKpeIvieH e YueGHbIX JUCIIHMIUTHE 3a
KadenpaMH; COrIacoBaHHe ¢ Y4eOHO-OpraHH3alHOHHBIM OTIENOM YHHBEPCUTETA).

3.6, VYuactue B GOPMHPOBAHHMH IIPOGKTA IITATHOIO PACIIHCAHHMS
npodeccopcKo-NpernoaaBaTeIbcKoro CocTasa.

3.7. PaspaboTka u yTBep)kIOeHHe Y4eOHOIO KaJleHZapHOro rpaduka
yaebHOro npouecca.

3.8, IlnaHupoBaHue, OpraHM3alldd H COCTABICHHE PACTHCAHHH y4YeOHBIX
3aHATHH, NPOMEXYTOYHBIX arTecTalui, rpadukoB paboTHl TOCYIAPCTBEHHBIX
9K3aMEHAIIMOHHEIX KOMHCCHH,

3.9. CoBmectHast pabota ¢ xadenapamu 10 pa3paboTKe H aKTyaATH3ALMS
pabo4mx mporpaMM B COOTBETCTBHH ¢ TpeOOBaHMSIMH  (edepalbHBIX
roCyJapCTBeHHBIX 00pa3oBaTeNbHEIX CTAHAAPTOB IO MOArOTOBKE KaIpoB BBICIIEH
KBaNU(PHKALMHU TI0 TPOrpaMMaM OPAUHATYPHI.

3.10. Vuactue B odopmieHud 0roBOpoB 00 OKazaHWM IIIATHEIX
00pa3oBaTeNBHBIX YCIyr NPH IIOATOTOBKE OPIMHATOPOB M HOMOJHHUTENBHBIX
COTJIAIIEHHUH K HUM.

3.11. KoHTponk KayecTBa MOATOTOBKH OPIMHATOPOB, B TOM YHCIE IYTEM
aHKEeTHPOBAHUS BBRITYCKHUKOR U padoTonaTenei.

3.12. Ananuz notpebHOCTEH METUIIMHCKHX OPraHH3allii W OpraHH3aIunii
dapManeBTUYecKod  MPOMBILIUIEHHOCTU B BBICOKOKBAIH(GHIIMPOBAHHELIX
CIeHUAINCTaX W B3aUMOJEHCTBHE C OpraHaMH YIpPaBlIeHUS 3[PaBOOXPAHEHHS B
Pecniybnuke  bamkoprocraH 1o BompocaM — IIOATOTOBKH — KaipoB IO
obpa30BaTeIsHBIM IPOrpaMMa BBICHIEr0 00pa3oBaHuUs - IPOrpaMMaM MOATOTOBKH
KaJIpOB BBICIIEH KBIM(UKaLKU B OpAUHATYPE.

IV. IlpaBa paboTHHKOB OTAC/HA

4.1. TlpaBa pabOTHHUKOB OIPEAENAOTICA OEHCTBYIOIIHMM TPYIOBBIM
3akononatenscTBOM  Poccuiickoit  @enmepanun, VYcraBoM — YHHBepCHTeTa,
HacTosmM [TooxeHeM, TOHKHOCTHBIME HHCTPYKITHAMY pa0OTHUKOB.

4.2. Tlpu peineHWH BO3JOKEHHBIX Ha NOIApasgefeHue 3aaad pabOTHUKH
OTJIeJIa UMEIOT IIPaBo:

- 3aIIpallliBaTh B YCTAHOBIEHHOM ITOpAJAKE OT CTPYKTYPHBIX MOAPasAeaeHH
YHuBepcHTeTa HMHQOPMALHKIO [l pealnu3allid yCTAaHOBJIEHHBIX IIOJIOXKEHHEM
1eseit u 3a1a4 paboThl OTAENA;



- KOHTPOJIHPOBATE IPaBUIBHOCTE O(OPMIIEHHS PENOCTaBICHHBIX TAHHEIX,

- BHOCHTb [peANOXKE€HHsA IpopeKkTopy 1o yuebHoli pabore mo
COBEpPILICHCTBOBAHHIO YUeOHOTO rponecca;

- IIpUBIEKaTh pabOTHHKOB IOApasfeNeHudl YHUBepCHTETa K IPOBEICHHUIO
paboT 1o pelIeHHIo TOCTABIEHHEIX IIepe]] OTAENIOM 3a1ay.

4.3, Bectn gmena, OT4eTHOCTB, CO37aBaTh OAHKH MAaHHBEIX II0 NPOQIIIO
perraeMbIx 3a1ad.

V. O6a3aHHOCTH PaGOTHHKOB 0T/

5.1. KayectBeHHO W B ITONHOM 00BeMe BEBIMIONHATL BO3JIOKEHHBIE Ha HHX
JOJKHOCTHBIMU MHCTPYKIUAME TPYIOBBIE 00S3aHHOCTH.

5.2. CoBeplueHcTBOBATh yueGHBIN Hpouecc Mo MOATOTOBKE KAJPOB BEICIIEH
KBalTU(PHUKALUY 110 IIpOrpaMMaM OpIAHHATYPEI B Y HUBEPCUTETE.

5.3. JaBaTk pa3zbiCHEHUS I[10 BOIPOCAM, OTHOCAUIUMCA K KOMIICTCHIIMH
OTeNa OpIUHATYPEL

5.4. BoIONHATE NOpYyYeHHsT IpopekTopa Mo yueOHOW pabore 10
opraHu3anyH o0pa3oBaTENBHOrO IIpoIlecca II0 IIOATOTOBKE KagpOB BHICIIEH
KBaNTA(UKAIHH [0 IPOrpaMMaM OpIHHATYDE! B Y HHBEpCHTETE.

VI. CocraB u cTpyKTypa
6.1. CTpyKTypa U IUTATHl OTAENa OPIUHATYPbI YTBEPIKIAIOTCS PEKTOPOM I10
[IpeACTAaBICHUIO IPOpeKTOpa o yyebHol paboTe.
6.2. B cocraB oraena oOpAWBATYPBl BXOMAT HadalbHHK OTHENa U
CHENMATKCTE] OTAENa OPIAUHATYPEL

VII. BzaumopeiicTBHe B CBS3HU OTAEJIa OPAHHATYPHI C APYTUMH
CTPYKTYPHBIMHE NOApAa3Je/ieHHSIMH YHHBEPCHTETA

7.1. B cBoell nesaTeNEHOCTH OTASN OpAMHATYPBl B3aHMOAEHCTBYET C
PasTHYHBIMU TTOpa3AeeHUSIMH Y HUBEPCUTETA, B TOM HHUCIIE:

- ¢ kadenpaMH O BOMpOCaM OpraHHU3allMH, IPOBEJEHUSA H MOBLIIIGHUA
a¢hexTHBHOCTH yueOHOT0 IIpolecca;

- ¢ y4eOHO-OpraHM3aI[HOHHBEIM ¥ METOAMYEeCKUM OTHAelaMH YHHBEPCHUTETA
II0 BOMPOCaM IIOATOTOBKHM M peayH3allii y4eOHO-MEeTOIHYECKHX KOMIIIEKCOB IO
OCHOBHLIM 00pa3oBaTeNbHBIM IIporpaMMaM IIOATOTOBKHM  KaIpoB  BERICIIEH
KBaJIH(HKaUHH IO IPOrpaMMaM OpJUHATYPEI;

- C OT[EJIOM TEXHHUYECKHX CPEINCTB 00yUeHHs 10 BOIIPOCAaM TEXHHYECKOIo U
KOMIILIOTEpHOro  ofecmedeHyss ydebGHOro mpouecca; (GYHKIIMOHHPOBAHHS
KOPTIOPaTHBHOM KOMIIBIOTEPHOH CeTH;

- C YyOpaBieHHEM KafpOB M IJAaHOBO-(GHHAHCOBLIM YIIPABJIEHHEM MO
BOIpocaM (HOPMUPOBAHHS IITATOB MPOPECCOPCKO-TIPENIONABATENBCKOTO COCTABA,



- C HOPUAMYECKHMM OTIENOM - II0 HOPMATHBHO-IPaBOBOMY OO0ECIIeUeHHIO
y4eOHOoro nmpoueccea;

- C aIMMHHCTPATHBHO-X035HCTBEHHOH 4acThI0 YHHMBEPCHTETA 110 BOIPOCAM
MaTepHabHO-TeXHHYECKOro obecnedenus yueOHoro nporecca;

- ¢ [pYrHMH CTPYKTYPHBIMH TOApa3feleHHsIMU YHHUBEPCHTETA IIO
BOIPOCaM OpraHusanuy yueGHOro mpoiecea.

7.2. B3aumojelicTBHe OTAENA OPAUHATYPHI OCYILECTBISETCS [0 BOIIPOCAM:

- opraHuzanuu yueOHoro rporecca;

- o)opMIIeHHS NOTOBOPOB Ha OOydeHNe OpAHHATOPOB Ha MECTax B PaMKax
KOHTPOJBHEIX (P ¥ mo gorosopaM 06 OKa3aHWH IUIATHBEIX 00pa3oBaTeNbHBIX
yelyr W [IONONHHUTENBHBIX COIMalleHHH K HUM  (IUIaHOBO-OHHAHCOBOE
yIIpaBieHHe, OyXTanTepus, FOpHIHIeCKHH OTAe, IPHEMHAS KOMHCCHS);

- KOHTPOJs 3aIOJIHEHHSA I[I0YacOBBIX BemoMmocTeH yueta paboThl
IpodeccopCKO-PENoaBaTe/IbCKOT0 COCTaBa, OIIAYMBAEMBIX HX [OYacOBOrO
doHzaa (xadenps YHUBepcUTETa, OTHEI KAIPOB, OYXTanTepus);

- TOJy4YeHHs M BHJAAYM JOKYMEHTOB, IMONJEXAIIAX pacChlIke U
THPOKUPOBAHUIO (KadeIps! YHUBEPCHTETA, H3NATSNBCKUN OTIeN, KaHLENApHs);

- obecrieueHus KOMILIOTEPHOW TEXHHKOM, oGopyloBaHMeM H HX
obCcrmyKMBaHHMEM, 4@ TaKKe IpeAMeTaMH Mefend M KaHIEIIPCKHMHU
TIPUHAIEIKHOCTSIMH;

- ofecriedeHHs W yueTa ONAaHKOB CTPOTOM OTYETHOCTH (AMIUIOMBI,
IPWIOKEHHS K AUIJIOMaM U IIPOvHe);

- TI0 BoIpocaM pa3paboTKH U BHeIpeHUs HHOOPMALMOHHEIX TEXHOJIOIHH,
IIPHMEHEHHS H 00CIYXUBaHUs CPEACTB ANEKTPOHHO-BEIYHUCIUTENLHOM TEXHUKH.

VIII. OTBeTCTBeHHOCTh
8.1. PaboTHmkM  oOTHENa HECYT OTBETCTBEHHOCTE 34 HeHaJIe)Kallee
UCIIOJIHEHHEe  MWJIM  HEWCIIOJNHEHHEe CBOHMX OO0sf3aHHOCTEel, B mpenenax,
ONpelesIeHHBIX  JEHCTBYIOIIMM TPYOOBBIM 3aKOHOAATEIBCTBOM PoCCHICKOM
Qenepanui, YCTaBOM YHHBEPCHTETA, HACTOAIMM [TooXKeHHEM, TOIKHOCTHRIMA
HHCTPYKLIMSIMHE pabOTHHKOB.

IX. Peopranuzanug u JUKBHAALNA OTIENA
9.1. Otnen opaMHATYpBI MOXKET OBITh NTUKBUIHUPOBAH HIIM PEOpraHU30BaH Ha
OCHOBAHUH IIPHKa3a PeKTOpa Y HUBEPCUTETA.



